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INAAHA Matchmaking
Event Platform Guide

Dear invitee,

Bellow you will find a visual guide on how to:
e Register yourself for the INAAHA matchmaking event
e Access the Virtual Stage of the event platform
e Update your profile on the platform
e Schedule meetings with other attendees
e Join the meetings on the event platform

The basics:

e The digital platform where the event will take place is called Eventtia.
e Event website for registration:
o https://live.eventtia.com/en/in4ahamatchmaking
e Event location:
o The event is totally digital and will happen on the Virtual Stage of the platform
o After registration, you will gain access to the Virtual Stage:
» https://virtual-stage.eventtia.com/en/in4ahamatchmaking/login
e Event language:
o All activities will be in english
e FEvent participation price:
o The event is completely free to participate
e Event dates:
o From Monday, March 07" to Thursday, March 10t
e FEvent time:
o Start:10h
o Finish: 17h
o Time zone: GMT+1/CET
e Activities distribution:
o Matchmaking:
=  From 10:00 to 17:00, except during the showcase and webinar time
= Total of 15 meeting slots per day available for scheduling
= Each slot consists of 17 min for meeting + 3 min of interval between meetings.
o Showcases:
=  between 11:00 and 12:00
o Webinars:
= between 15:00 and 16:00

Created by: Raphael Stanzani - Entrepreneurship Programs Manager — rstanzani@uptec.up.pt
Last update: 2022-02-03



SCIENCE AND
TECHNOLOGY PARK
OF UNIVERSITY

OF PORTO

Registering to the event

live.eventtia.com,

|n - dhd Home Virtual Stage

1. Go to the matchmaking website
and click on REGISTRATION
11. Choose your profile: Need
Owner or Solution Provider
1.2. Click on REGISTER

Need Owners
Care providers (privat

REGISTER S

‘connect.eventtia.com

1.3. Fill your information

[ [

1.3.1. For the city information oo © @)
to appear, start by I n ° d d
choosing your country

13.2.Then, click on SAVE EMPOWERING INNOVATION

Continue registration

1.4. You'll receive a confirmation
email

Attendee

First name*

Email*

Are you interested in trial a potential solution?

y AHA part of
No v
City*
Portugal v Norte v Porto v
Phone number with country code®

W +351+ 967061689

calls, etc)?*
® Yes
No
(&g Hello Raphael Stanzani, your participation has been confirmed -... \
Message ®@ -
Save
Hello Raphael Stanzani, your participation has been .
confirmed
© Raphael Stanzani from UPTEC <notifications@eventtia-mail.co... Today at 15:4; ©® March07,2022
To: O Raphael Stanzan in“ah: INGAHA
in<ana Matchmaking 2022 - .
o eventics »
1,7 KB N
Downioad All - Preview Al

eventtia < p PS h PS
in<diid
o
iniaha MHello Raphael EMPOWERING INNOVATION

HiRaphael

Now, your next step is Thank you for joining us.
£0 10 the virtual stage Your registration has been successful.
click on the agenda tab (on the left)

ing schedule

Registration Summary

Raphael Stanzani
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Accessing the Virtual Stage

The Virtual Stage is the event location, where the activities will be streamed, and the matchmaking
meetings will take place. There you can:

e Change your profile data (add or update info)
e Join the meetings and event activities

e See who else is attending the event

e Schedule meeting with other attendees

e Block time on your agenda

e Add the meetings to your personal calendar

Enter the Virtual Stage by:
1.1. Going to the event website
1.2. Clicking on Virtual Stage
1.3. Clicking on Login

live.eventtia.com

i n« : da hd Home  Registration

Virtual Stage

Click the link below to enter the Virtual Stage

There you will t

binars and Matchmaking

L. Home  Registration  VirtualStage  Futurium Group  ProjectFunding  Contactus  Any questions?
indaha

1.4. On the login page: insert your registration email and click Log in

<« o) virtual-stage.eventtia.com

——

in“aha | IN4AHA Matchmaking 2022

Hello!
Welcome to the 2022 IN4AHA Matchmaking!

e G
Login
Not Registered yet? Register here.

Poweled by event

=\
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The virtual Stage

On the left, you have the menu bar, with icons to access (from top to bottom):
e your profile,
e the event main stage,
e the event program (activities schedule and your meetings)
e the event network (other attendees’ profiles)
e |ogout.

On the right, the event agenda with the current activities.

On the centre, the main activities currently happening, and where the matchmaking call will be placed.

virtual-stage.eventtia.com

in“aha

Live now
[>) Viewing now

® Mar 7th,09:00 - 16:00
Matchmaking Day 1

Comingup next ()
® Mar 7th, 10:00 - 11:00

Showcase Day 1

© Mar 7th, 14:00 - 15:00
Webinar Day 1

Welcome!
Stay tuned, the activity will start in a month
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Updating your profile

Once in the Virtual Stage, you can update your profile info, if needed.

virtual-stage.eventtia.com,

Raphael Stanzani
i UPTEC | Entrepreneurship Programs Manager

First name*

{ Raphael ]
Last name”

= l
Email*

{ rstanzani@uptec.up.pt ]

Company Name

UPTEC

Company website*

[(necunn )
Job title
{ Entrepreneurship Programs manager ]

Scheduling meetings:

Once in the Virtual Stage:
1. gotothe Program menu
2. click on the Meetings tab
3. click on Schedule meeting

virtual-stage.eventtia.com

Program Program

%) Monday, March7th ~ = Listvi ™ Monday, March 7th ~

Activities Other Activit Meetings

Matchmaking Day 1 | Location: Virtual
0900-1600

e no activities of this type, try selecting a
different date or type.

( Block meeting space )
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4. choose an attendee profile with whom you want to meet
5. select an available meeting slot

virtual-stage.eventtia.com

virtual-stage.eventtia.com;

< Denise's profile
™ Monday, March 7th ~

Attendees & Networking

Get in contact and schedule private meetings with other attendees. M
Y Denise Arruda
Souionpodus O
M S\tion Providers i
Portugal 103
Request meeting
o e D |
'
httesi//uptecup.pt/
‘
- L ="
330 Request meeting
Test

Regional/national EHR  systems  and
summaries, Technology for falls prevention,
Homecare; tele-monitoring and mobile
health systems, Online health portals,
Training programs for patients/users

6. send a meeting request, with the message you want

virtual-stage.eventtia.com; virtual-stage.eventtia.com;

< @ Mectinereauestsent
Your meeting request has been sent, you will be notified when Denise Arruda accepts

< Denise's profile
™ Monday, March 7th ~

° Denise Arruda ° Denise Arruda
UPTEC | Data Analyst am  UPTECIDataAnalyst
Solution Providers i Solution Providers

Request meeting

Meeting with Denise Arruda

Portugal 3 @ March7th2 Portugal

Hello, | would like to talk with

you.
Would you be interested?

Regional/national EHR  systems ~and
summaries, Technology for falls prevention,
Homecare; ~tele-monitoring and  mobile
health systems, Online health portals
Training programs for patients/users

Regional/national EHR  systems and
summaries, Technology for falls prevention.
Homecare; tele-monitoring and mobile
health systems, Online health portals.
Training programs for patients/users

virtual-stage.eventtia.com, virtual-stage.eventtia.com

Program Program

¥ Monday, March 7th ~ = Listview & ) Monday, March 7th ~ = Listview [}

Meetings Meetings

(/A Pending: Meeting with Denise Arruda | UPTEC [ ———
A Pending:Meeting with Denise Arruda| UPTEC
09.40-0957
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Receiving meeting invitations:

When someone invites you for a meeting:
1. you will receive an email
2. you can accept the invitation directly via email

New meeting request - Raphael Stanzani

Raphael Stanzani from UPTEC <notifications@eventtia-mail.com>
To © Denise Arruda

@ If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

New meeting request in“aha

Hi Denise Arruda,
Raphael Stanzani has sent you a new meeting request

Attendee Details

Raphael Stanzani
UPTEC | Need Owners

Meeting Details

March 07, 2022
10:40 AM 10:57 AM GMT+1 (Event local time)

Confirm or reject meeting

3. or, on the Virtual Stage > Programs > Meetings, you can check all the meeting invitations you have:

(A (6] virtual-stage} <€ C ¢ o virtual-stage.eventtia.com. C @ virtual-stage.eventtia.com)

< Detail

in“aha | IN4AHAMatchm 2 Program
@ Mar7th,09:20-09:37
™) Monday, March 7th ~ = Listview C a| Data Analy

Reminder

Participant Information v

£ 3 Meetings f
“F ﬁ

(T A Pending: Meeting with Denise Arruda | UPTEC

A Pending: Meeting with Denise Arruda | UPTEC
09:20-09:37

VN
(03
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When someone accept your invitation, you both will receive a confirmation email, with the link to join the
meeting:

Your meeting with Raphael Stanzani has been confirmed Your meeting with Denise Arruda has been confirmed

© Raphael Stanzani from UPTEC <notifications@eventtia-mail.com>
Raphael Stanzani from UPTEC <notifications@eventtia-mail.com> To: O Raphael Stanzani
To © Denise Arruda

= event.ics
= .
(@ if there are problems with how this message is displayed, click here to view it in a web browser. 17 k8

Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message. Download Al - Preview Al

ﬁ event.ics o
e Meeting confirmation in“aha

Meeting confirmation in4aha Hi Raphal Stanzani,

your meeting with Denise Arruda has been confirmed

Hi Denise Arruda, Attendee Details
your meeting with Raphael Stanzani has been confirmed

Attendee Details Denise Arruda
UPTEC | Solution Providers

Raphael Stanzani

UPTEC | Need Owners

Meeting Details

March 07, 2022
10:20 AM 10:37 AM GMT+1 (Event local time)

Meeting Details

March 07, 2022
10:40 AM 10:57 AM GMT+1 (Event local time)

Powered by eventtia

Blocking your time

The platform allows you to block specific time slots to prevent receiving invitations. Thus, if you know that
you won't be available for some period, due to commitments outside the event, please consider blocking
your time, wo people know that you won't be available.

You can do that by going to Programs > Meetings and clicking on the time slots to block them.

<« C A 6 virtual-stage.eventtia.com, P cC Q o virtual-stage.eventtia.com

Program Program

™) Wednesday, March 9th ~ ™) Wednesday, March 9th ~

Meetings Meetings

(B Blockspace

(8 Blockedspace
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Joining meetings:

Tojoin the matchmaking meetings:
1. Go to PROGRAMS > MEETINGS
2. Click on the specific meeting

a. there, you can also download a link to insert the meeting on your personal calendar
3. Click Join Meeting button

virtual-stage.eventtia.com Virtual-stage.eventtia.com

< Detail

Program

© Mar7th,09:40-09:57
Denise Arruda | Data Anslystat UPTEC

(™) Monday, March 7th ~

Meetings

Participant Information v

Meeting message

Hello, I would like to talk with you. Would you be interested?

3 Add to calendar

Meeting with Denise Arruda | UPTEC

Adding events to your calendar

If you want to, you can download an .ics file to add each event activity to your personal calendar.
To do that, go to Programs > Activities, click on the activity and on download.

virtual-stage.eventtia.com

virtual-stage.eventtia.com)

= Program < Detail
™ Monday, March 7th ~ = Listview [)
Activities
/ @© Mar7th, 10:00- 11:00
ﬁ 09:00
Showcase Day 1
a8 Activity description
10¢
‘9“"""_‘“9"”'-“‘”"":““"" Pres study of a business idea implemented in the context of Active Health Aging.
under d lopment.
e $ Addto calendar
T T —
1000- 1100
1130
12
300
(O]
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Conclusion

| hope this guide has been helpful for you to navigate the event platform and wish you a pleasing experience
during the matchmaking.

If you need further help, send me an email: rstanzani@uptec.up.pt
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